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USD 373 Student Distribution Request Guidelines

The following guidelines shall apply to the distribution of material to USD 373 students:
1.) Persons making a request to distribute material to USD 373 students shall complete a Student Distribution Request form. 

2.) An exact copy of the intended material shall be provided along with the completed request form to the Public Information Office at least two weeks in advance of the requested date of distribution.
3.) Distribution requests must come from a local (Harvey County) source, or must be considered of significant local interest. USD 373 administration reserves the right to determine the criteria for “significant local interest.”

4.) Material must be submitted by a non-profit agency and/or must be non-profit in nature. Items promoting a commercial business or a for-profit event are not eligible for distribution.

5.) Items of a religious doctrinal nature are not eligible for distribution. 

6.) Material that promotes activities or programs that duplicate or compete with those offered by Newton USD 373 are not eligible for distribution.

7.) USD 373 reserves the right to refuse to distribute materials deemed inappropriate, inflammatory, or in poor taste.

8.) Once approved, material to be distributed shall be delivered to the Public Information Office at least one week in advance of the desired distribution date. 
9.) Approved material shall be provided in bound and labeled stacks for each school and grade. The Public Information Office shall provide a list of enrollment numbers once the material has been approved for distribution. 

10.) Requests for specific distribution dates will be accommodated as able, but are not guaranteed.

11.) Items delivered directly to schools without prior approval of the Public Information Office will be discarded. Any person acting individually or on behalf of an organization, which knowingly and without permission attempts to deliver fliers directly to schools, forfeits future ability to distribute material to Newton USD 373 students.

Student Distribution Request Form

A copy of this completed form must be submitted along with an exact copy of the item being submitted for distribution at least two weeks in advance of the requested distribution date.

Date: _______________

Name of contact person: ________________________________________________________________

Name of organization: __________________________________________________________________

Daytime phone: _________________________________ E-mail: _______________________________

Address: ____________________________ City: __________________________ Zip: _____________

Brief description of item/event:___________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

School(s) for requested distribution:







Grades (circle all that apply)
· Northridge Elementary


K
1
2
3
4
5
· Sunset Elementary


K
1
2
3
4
5
· Slate Creek Elementary


K
1
2
3
4
5
· South Breeze Elementary

K
1
2
3
4
5
· Walton Elementary


K
1
2
3
4
5
· Santa Fe Middle School


6
7
8
· Chisholm Middle School


6
7
8
· Newton High School

· Cooper Early Education Center

Birth to 3
Pre-K
· Eby Learning Center

· Axtell Educational Center
Date (on or about) it is requested that handouts be distributed: _________________________________
(Distribution dates will be accommodated as able and are not guaranteed.)

-------------------------------------------------------------------------------------------------------------------------------------------
(To be completed by district office.)

Approved: ________ 
Not Approved: _________  
Reason(s) for denying approval: ______________​​___________________________________________
___________________________________________________________________________________
Signed by USD 373 Official _________________________________Date________________________
(Complete and return to the USD 373 Public Information Office, McKinley Administration Center, 308 E 1st St, Newton, KS 67114.  Phone: 316-284-6229, FAX: 316-284-6207)


