Classroom Orientation Checklist

For Paraeducators
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11 Workday respon31b1hty / What to do if a substitute is needed.

12. Review job descnption and expectatlons

3. Classified Handbook: beneflts leaves method of payment overtlmc evaluation.

4, Review calendar.

iﬁ:nFrequentiy asked questlons

6. Forms.

fl-. “School pol1c1es

e ey

6. Where to pari{

B. School Informatlon Yes |[No

2. School tour/map of school

3. Programs operanng in school. B ;%

4. Location and use of equlpment and suppl}f.:’sw - o g

5. Fire/tornado ¢ dn}ls  emergency | ex1ts étcm S Er_

7. Start and stop times. g
Yes [No

C. Classroom Orientation

_ﬁ. Student characteristics.

2. Grouping strategies.

3. Classroom rules.

4. Physical arrangement of the classroom.

6. Confidentiality Instruction / Ethics.
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15. Teacher characternistics.
i
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7. Work asmgnments

8. Jobe eXpectatlons T

9, Dally routines.

10 Locatlon of materlals

11. Instructional strategles eml;loyéd in ClaSSrOOm
12 Student evaluation procedures

13 Supcrv151on guldehnes

‘14 Paraeducator evaluatlon procedures.

My supervising teacher and I have reviewed the above items and I understand his/her expectations

of my performance in these areas.

Teacher Date Paraeducator

Adapted from Lincoln Public Schools Paraeducator Notebook. (undated). Lincoln, NE: Lincoln Public Schools.
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